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End of Day Arrangements
Dear Parent/Carer 

At Brookland Junior School the safety of our children is very important to us. With our electronic signing in and out system well established; we have set up an end of day electronic database. Please complete and return the table below either in paper copy or by email to Farnoush Bikdeli (farnoush@brooklandjnr.barnetmailnet) so we can update our database.
Please ensure the school always has up to date parent’s/carer’s contact details. Parents should provide the school with the contact details of at least two other relatives/carers who can be called when the parent/carer cannot be contacted or in the event of an emergency.
If you are unexpectedly delayed and will be late collecting your child from school or your arrangement are changed, please contact the school immediately. 
If you are unable to arrange for another adult to collect your child as one of emergency we will look after your child but it happens often school will charge you for supervision.
…………………………………………………………………………………………………..
End of the Day Arrangements
Child’s Name: ………………………………….   Class: ………...
Please indicate below for each day the arrangements for end of the day:  
	
	My child has permission to leave school premises independently
	My child is registered with Jelly Beans 
	Club on Junior & Infant School or Christ’s College’s premises

(Please indicate)
	My child has permission to be collected from a prearranged meeting point within school premises(lower/top playground)
	I wish to collect my child directly from their teacher on the playground

	Monday
	
	
	
	
	

	Tuesday
	
	
	
	
	

	Wednesday
	
	
	
	
	

	Thursday 
	
	
	
	
	

	Friday
	
	
	
	
	


Please list below all the adults (e.g. neighbour, childminder, another parent in your class) who are authorised by you to collect your child.
	Name
	Relationship to child
	Telephone Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please note that it is parents’ responsibility to inform school of any changes to the list of authorised collectors for their child or if there are any changes to the way your child travels home from school.
Signed parent/carer: ____________________
Date:
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